@\\53 Yorkshir, 7
%""y LEGAL & COMPLIANCE BLUEPRINT

Free IT Disposal Compliance Checklist

Step-by-Step Security & Audit Preparation for UK Businesses
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Value Proposition: A practical operational checklist covering strict WEEE directive compliance tracks, data destruction
safety benchmarks, comprehensive asset tracking logs, and secure collection preparation protocols.

1. WEEE DIRECTIVE & REGULATORY ALIGNMENT

Verify Waste Carrier upper-Tier Licencing

Confirm that your selected IT disposal or recycling provider holds a valid Upper Tier Waste Carrier Licence registered
directly with the Environment Agency.

Prepare Waste Transfer Notes (WTN)

Ensure a formal Waste Transfer Note is prepared for execution at the point of handoff, carrying the appropriate European
Waste Catalogue (EWC) codes for electrical equipment waste.

Isolate Hazardous Chemical and Battery Compounds

Separate stand-alone consumables, large printer toners, and leaking laptop lithium-ion batteries. These are classified as
hazardous waste streams under environmental oversight codes.

2. DATA DESTRUCTION REQUIREMENTS

Execute Certified Multi-Pass Data Wiping

Utilize verified software algorithms to purge functional hard drives (HDDs) and solid-state drives (SSDs), satisfying UK
data governance rules before systems leave the building.

Isolate Faulty storage Devices for Physical Shredding

Clearly tag and segregate dead or non-functional hard drives. These must be physically crushed, shredded, or
degaussed to remove information leak vectors.

Mandate Serialized Certificates of Destruction

Specify that your disposal partner must issue individual, timestamped Certificates of Destruction (COD) mapped directly
to device serial tracking strings.

3. COMPREHENSIVE ASSET TRACKING LOGS

Compile a Master Decommission Manifest

Log model descriptions, manufacturer names, asset tracking stickers, and internal unique hardware parameters to
anchor your business's legal chain of custody records.
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Clear Enterprise Domain MDM Hardware Tags

De-authorize and remove retiring endpoints from organizational Mobile Device Management (MDM) groups, corporate
networks, and software licensing servers.

4. ON-SITE COLLECTION PREPARATION

Secure Logistics and Loading Cages

Pack loose IT assets securely into locked, rolling security containers rather than un-anchored open pallets. This
minimizes hardware damage risks or accidental loss during load out shifts.

Coordinate Verified Loading Bay Sign-Off

Verify courier badges against identity logs before allowing equipment load out. Sign off matching manifests directly with
transport drivers to formalize regional tracking transfers.

Protect Institutional Accountability and Reduce Corporate Waste Liabilities.
Deploy this reference template during asset decommissioning to satisfy environmental duty of care rules, secure enterprise
data boundaries, and support verifiable ESG carbon footprint logging tracks.

Page 2



	Free IT Disposal Compliance Checklist

